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Competition for Assignment to the post of 
DEPUTY MANAGER, REVISED ACTS 
in the Law Reform Commission
Candidates should complete section A, B, C, D and E of the Application Form, including honesty agreement, and forward it to Bríd Rogers, Head of Administration, Law Reform Commission by email to recruitment@lawreform.ie 
The closing date for receipt of applications is September 16th, 2024, at 12 noon.  Applications will not be accepted after that date and time.

You must ensure that all sections of this application form are completed in full. It will be provided to the Interview Board. 
	Section A

	Frist Name: 
	Surname:

	Address:
	Telephone (Home):

	
	Telephone (Mobile): 

	Email Address:


If you will require special facilities at the interview location (e.g. wheelchair access, sign interpreter, Braille etc.), please specify special facilities required ___________________________
(If you would prefer to discuss your special requirements with a member of our team please contact            Bríd Rogers at 01 637 7609.) 

	Section B

	Academic, Professional, Technical Qualifications

	Title of Qualifications
	University, College or Examining Authority
	Date obtained
	Subjects taken in final examination
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Section C



	Employment Record

	Give below, in date order (starting with your current employer), full particulars of all employment (including any periods of unemployment) between the date of leaving school or college and the present date. No period between these dates should be unaccounted for. If it is necessary to continue on a separate sheet, please set the information out in the same manner as below.  

Where the grade status is not clearly given it will be assumed that the post held is a temporary one.



	Date from and date to
	Title of post held, short description of duties, please state if the position was permanent or temporary etc.
	Name and address of employer, contractor, sub-contractor

	
	
	

	Reason for leaving: 

	Date from and date to
	Title of post held, short description of duties, please state if the position was permanent or temporary etc.
	Name and address of employer, contractor, sub-contractor

	
	
	

	Reason for leaving:

	Date from and date to
	Title of post held, short description of duties, please state if the position was permanent or temporary etc.
	Name and address of employer, contractor, sub-contractor

	
	
	

	Reason for leaving:

	Date from and date to
	Title of post held, short description of duties, please state if the position was permanent or temporary etc.
	Name and address of employer, contractor, sub-contractor

	
	
	

	Reason for leaving:

	Date from and date to
	Title of post held, short description of duties, please state if the position was permanent or temporary etc.
	Name and address of employer, contractor, sub-contractor

	
	
	

	Reason for leaving:


	Section D

	Competencies

	Demonstrate, using specific examples/achievements from your career, etc., that you possess or have the capacity to acquire the qualities, skills and knowledge outlined in the booklet. You should not exceed 250 words per competency. 


	Specialist Knowledge, Expertise and Self-Development 

· has demonstrable expertise in law and in research, and/or IT including AI
· is focused on self-development, seeking feedback and opportunities for growth to help carry out the specific requirements of the role;
· has a breadth and depth of knowledge of the Irish legal system and/or the use of IT to assist with tracking change and automation of updates. 

· keeps up to date with key national and comparative legal and/or IT developments.
· Please set out examples of any work using computer and online resources to deal with complex strands of information including any expertise in XML or similar markup language.
· Please set out examples of any work demonstrating IT expertise of relevance to this role.
· Please set out examples of any work involving review, QA or copy editing. 


	

	Analysis & Decision Making
· Researches issues thoroughly, consulting appropriately to gather all information needed;

· Understands complex issues quickly, accurately absorbing and evaluating data (including numerical data);

· Makes clear, timely and well-grounded decisions on important issues;

· Considers the wider implications of decisions on a range of stakeholders.

	

	Management & Delivery of Results

· Takes responsibility for challenging tasks and delivers on time and to a high standard;

· Plans and prioritises work in term of importance, timescales and other resource constraints, re-prioritising in light of changing circumstances;

· Looks critically at issues to see how things can be done better;

· Is open to new ideas initiatives and creative solutions to problems;

· Keeps proper and organised records of research and management tasks;

· Effectively manages multiple projects.

	


	Leadership 

· Actively contributes to the Commission’s development of strategies and policies;
· Brings a focus and drive to building and sustaining high levels of performance, addressing any performance issues as they arise;

· Leads and maximises the contribution of the team as a whole;

· Clearly defines objectives/ goals;

· Delegates effectively, encouraging ownership and responsibility for tasks;

· Develops capability of others through feedback, coaching & creating opportunities for skills development;

· Identifies and takes opportunities to exploit new and innovative service delivery channels.



	

	Interpersonal and Communication Skills 

· Presents information in a confident, logical and convincing manner, verbally and in writing;

· Encourages open and constructive discussions around work issues;

· Promotes teamwork;

· Instils a strong focus on the end user in law reform work;

· Develops and maintains a network of contacts to facilitate problem solving or information sharing;

· Has familiarity with appropriate IT programmes for teamwork, research and editing;

· Engages effectively with a range of stakeholders.



	

	Drive & Commitment to Public Service Values 

· Is self-motivated and shows a desire continuously to perform at a high level;
· Is personally honest and trustworthy and can be relied upon;

· Strives to ensure that the Commission’s law reform publications are practical, relevant, solutions-driven and focused on the end-users of legislation;
· Through leading by example, fosters the highest standards of ethics and integrity.


	


	Section E

	Personal Statement

	Outline below (in no more than 750 words) why you wish to be considered for this post and why you believe your skills and experience would be of value as the Deputy Access to Legislation Manger at the Law Reform Commission 



	


	Section F

	References

	Please supply details of two referees. Referees will only be contacted if selected for appointment. Your current employer will not be contacted by us without your prior consent. 

	Name
	Address
	Contact details 

	
	
	

	Name
	Address
	Contact details 

	
	
	


I hereby declare that the information given in this Application Form is correct and give my permission for enquiries to be made to establish such matters as qualifications, experience and character and for the release by other people or organisations of such information as may be necessary to the Law Reform Commission for that purpose.     

Signature:  __________________

Date:  _____________________

THE PERSONAL DATA SUPPLIED BY YOU ON THIS FORM WILL BE STORED ON COMPUTER AND WILL BE USED ONLY FOR THE PURPOSES REGISTERED UNDER THE DATA PROTECTION ACTS, 1988 to 2018.
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